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REQUEST FOR EXPRESSIONS OF INTEREST

(CONSULTING SERVICES – INDIVIDUAL CONSULTANT)

COUNTRY: Multinational 

NAME OF PROJECT: Capacity Building Program for Infrastructure Statistics in Transition States
TITLE OF CONSULTING SERVICES: Consultant as Consultant as Procurement Expert under the Capacity Building Program for Infrastructure Statistics in Transition States
Statistics Sector

Financing Agreement reference: TBA
Project ID No.: TBA
The Common Market for Eastern and Southern Africa (COMESA) has applied for financing from the African Development Bank (the Bank) toward the cost of the Capacity Building Program for Infrastructure Statistics in Transition States and intends to apply part of the agreed amount for this grant to payments under the contract for the recruitment and retention of a Project Procurement Expert.
The objective of the Programme is “to improve the coverage of gender and infrastructure statistics in Transition States, mainly in the power and transport sectors”. It will support National Statistical Offices (NSOs) and infrastructure line ministries including ministries responsible for gender, and power and transport institutions by building capacity in gender responsive infrastructure data collection, validation, and dissemination. This project will deliver improved institutional, and human capacity for the generation of reliable and timely gender-responsive infrastructure statistics. It will also improve the Bank’s capacity in delivering on the High 5 “Power and Light up Africa” and “Integrate Africa”, and “Improve the quality of life of people of Africa”.

The project implementation and programme contract period is eighteen months and will be structured into the following components: 
1. Component 1: Capacity Building and Training; 

2. Component 2: Development of Standardized Tools, Data collection, validation, processing and management; 

3. Component 3: Knowledge Products generation; and 

4. Component 4: Project Management. 

The overall services to be provided by the Procurement Expert under this project is to oversee all procurement functions and provide guidance on procurement activities to achieve timely implementation of the Project and ensure smooth closure of the project. The Expert will be assisting the Project Coordinator who is tasked with the responsibility of overall management of the project. 

1.0 SCOPE OF SERVICES TO BE PROVIDED 

The Project Procurement Expert shall be responsible for: 

1.1. procurement of goods and consultancy services in line with the COMESA and AfDB procurement rules;

1.2. where required, developing and updating the procurement plan on a regular basis and implementing the Procurement Plan for goods, services and consultants; 

1.3. ensuring that all procurements are approved and executed in accordance with the applicable COMESA/AfDB Rules in a timely and efficient manner;

1.4. reviewing specifications and terms of reference (ToRs) to ensure completeness, accuracy and compliance with quality standards and providing assistance during contract negotiations;

1.5. Preparing bidding documents required to facilitate procurement operations, including, Requests for Expressions of Interest, Procurement Notices, Bidding documents, Tender Evaluation Reports, contracts and other related documents; 

1.6. Participating in the evaluation of proposals and acting as Secretary to the Procurement Committee on all matters pertaining to the Project;

1.7. Drafting, negotiating and finalizing all types of contractual correspondence and documents;

1.8. Preparing status reports on procurement activities monthly;

1.9. Developing tools for capturing procurement data and identifying progress towards the achievement of procurement schedules;

1.10. Updating and maintaining procurement records and filing system in accordance with COMESA policy in readiness of auditing, missions, and closure;

1.11. Providing procurement advice to the Project Team and ensuring the compliance of internal control requirements by team members;

1.12. Processing LPOs and payments and ensuring prompt payment of suppliers and service providers by liaising with the Project Accountant; and any other team member-related procurement activities as may be assigned by the direct supervisor;

1.13. Conducting fact finding missions and follow-ups in member countries and wherever required; and

1.14. Carry out other duties as will be assigned by the supervisors and project management. 

2.0 Deliverables/Specific Outputs Expected from the Procurement Officer

2.1 Periodic updates of the project procurement plan;

2.2 Periodic report on implementation of the project Procurement Plan for goods, services and consultants

2.3 Monthly status reports on project procurement activities

2.4 Adequate filing system of all the documentation of the project acceptable to the Procurement Unit of COMESA at the end of the assignment. 

The Common Market for Eastern and Southern Africa now invites eligible consultants to indicate their interest in providing these services. Interested consultants must provide information indicating that they are qualified to perform the services (Detailed Curriculum Vitae, description of similar assignments, experience in similar conditions, appropriate skills, experience and qualifications, etc.).  

The candidate shall meet the following minimum requirements:

a. Full Member of the Zambia/ Chartered Institute of Purchasing Supply with a minimum of supply Professional Diploma in Purchasing and Supply Chain Management or related field from a recognized learning institution with a post graduate qualification in procurement, law or related field;

b. Minimum fifteen (15) years of relevant work experience in public and project procurement related field; and

c. Experience with COMESA, AfDB or other similar development partners.
The Technical Evaluation will be carried out using the table below:

	S/N
	Name of Applicant:
	Maximum Score

	
	CRITERIA
	

	1. 
	General qualifications.
	20

	2. 
	Minimum fifteen (15) years of relevant work experience in public and project related field.
	50

	3. 
	Experience with COMESA, AfDB or other similar development partners.
	30

	4. 
	Total Score
	100


The minimum score to be shortlisted for further considerations is 70.

Eligibility criteria, establishment of the short-list and the selection procedure shall be in accordance with the African Development Bank’s “Procurement Framework for Bank Group Funded Operations” dated 2015, which is available on the Bank’s website at: https://www.afdb.org/en/projects-and-operations/procurement/new-procurement-policy. A Consultant will be selected under Individual Consultant method. 
Interested consultants may obtain further information and detailed Terms of Reference at the address below during office hours 08:00 to 17:00 (GMT+2hours)  from Monday to Friday.

Expressions of interest must be e-mailed to the contact details below by 7 April 2025 at 16:00 hours (GMT+2hours) and mention “Consultant as Procurement Expert under the Capacity Building Program for Infrastructure Statistics in Transition States”.
Attn: 

Mr Silver Mwesigwa

Head of Procurement 

COMESA Centre

Ben Bella Road

P.O Box 30051

LUSAKA 10101

Zambia

Telephone: +260 211 2297226/29; Web: http://www.comesa.int Facsimile: +260 211 227318; 

E-mails: procurement@comesa.int; S.Mwesigwa@comesa.int 
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